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Charlene H. Pien, PhD, Broker 

DRE#: 01293465, NMLS#: 303554 
39465 Paseo Padre Parkway, Suite 3550, Fremont, CA 94538 

cell: 510-967-7988   eFax: 510-743-0758 
http://www.RegalGroupRealty.com    email: Charlene@CharlenePien.com 

 
 

REQUIRED DOCUMENTS FOR RENTAL APPLICATION 
 
 
Dear Prospect Tenant(s):  
  
Thank you for your interest in the subject rental property.  In order for us to process your 
application, please kindly send us the following documents: 
 

1. Completed and signed Rental Application 

2. $30 tenant screen fee per adult tenant 

3. Copy of photo ID (driver’s license or passport) from each adult tenant 

4. Most recent W-2  

5. First page and signature page of most recent Federal Tax Return 

6. 3 most recent pay stubs 

7. 2 most recent bank statement(s) showing a total balance enough to cover 6 monthly rental 

payments 

 

We will pull your tenant screen report and verify your employment and rental history based on the 

information you provided.  Please feel free to contact us if you have further questions. 
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